CPHULUCI
HUGNG DAN CHI TIET

L Thu tuc dang ky tham du sat hach:

1. Truong hop ca nhan dang ky sat hach truée khi 515 nghi cip
Chli’l}g chi hanh ngheé ( chura thuc hién viéc nop ho so dé nghi cap chirng chi hanh
nghé hoat dong xdy dung).

+ Thanh phan ho so theo qui dinh tai diém ¢ khoan 1 Piéu 4 Phy lyc 2
Quyét dinh s6 1390/QD-BXD ngay 29/01/2016 cua B§ Xay dung gdm c6:

- Pon ding ky tham dy sat hach theo mau dinh kém cua thong bdo nay duoc
ap dung theo qui dinh tai Phu luc s6 01 Thong tu s6 17/2016/TT-BXD kém theo
tép tin chtra anh mau chyp tir ban chinh chirng minh thu nhan dan/Thé can cudc
cong dan va 02 anh mau ¢& 4x6cm ¢6 nén mau trang ( kém mau don huéng dan)

+ S6 lugng : 01 bd

2 Truong hop ca nhan njp ho so dé nghi cap/cap méi/cap lai/ cap
dieéu chinh, b6 sung ndi dung chirng chi hanh nghé hoat dong xay dung.

+ Thanh phan va sb luong hd so ké khai dang ky theo qui dinh huéng dan
tai Thong tu 17/2016/TT-BXD ngay 30/06/2016 va dugc cong b hudéng dan
trong Bo Thu tuc hanh chinh thudc thAm quyén giai quyét cia S& Xay dung trong
nam 2017.

II. Trinh ty thuc hién ding ky va ngp so :
Buée 1: Chuin bi hd so

Hinh thirc 1: C4 nhan chudn bj thanh phin ho so theo yéu cau qui dinh ndp
true tiép hodc giri qua dwong Buu dién tai Bo phan tiép nhan va tra két qua cua
S¢ Xay dung Pak Lak, SO 15 Hung Vuong - Phuong Ty An - thanh phé Bu6n Ma
Thudt.

Hinh thtic 2: C4 nhdn chuan bj thanh phan hd so bing céc tap tin ( file ) dé
Ping ky thong tin va giri hd so dang ky sat hach qua mang Internet tai dja chi :
http://cchnxaydung.gov.vn . Diéu kién cd nhéan phai c6 dia chi Email va S6 dién
thoai di dong. Gom thyc hién diang ky tai khoan thong tin c4 nhin va giri hd so qua
tai khoan ding nhap ( C6 hudng dan chi tiét timg bude ding ky, cap nhap thong tin
c4 nhin va giri hd so tai dia chi néu trén.)

Buwéc 2: Tiép nhén va xir 1y hé so

Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra
hd so. Truong hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian
quy dinh. Truong hop hd so khdng dam bao theo quy dinh, thi Cong chirc tiép
nhan huéng dan bang phiéu hudéng dan dé ca nhan, to chirc hoan thién ho so theo
quy dinh.

Cong chtc Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén
Lanh dao So dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly.
H6 so duoc chuyén dén Phong chuyén mon dé xur 1y, giai quyét sau khi c6 phiéu
chuyén cua Lanh dao S6.



Trong thoi gian 03 ngay lam viéc ké tir ngay nhan duogc hd so, B phan sat
hach ¢6 trach nhiém kiém tra sy day du va tinh hop 1¢ ctia hd so. Trudng hop ho so
thiéu hodc khong hop 1¢, Bo phan sat hach co trach nhiém théng bao mot 1an t6i cd
nhan dé nghi vé yéu cau bd sung, hoan thién hd so.

Trudce thoi gian to chtc sat hach 05 ngay, Hoi dong xét cip ching chi hanh
nghé xay dung Quyét dinh va thong béo bang van ban va dang tai trén Trang thong
tin dién tir cia S& X4y dyng thong tin vé thoi gian, dia diém t6 chirc va mi sb du
sat hach ctia timg c4 nhan dd dang ky bang van ban thong qua thu dién ti.

Két qua sat hach cia cd nhan dugc bao luu trong thoi gian 06 thang ké tir
ngay sat hach.

Buéc 3: Tra két qua

- C4 nhén nhan két qua sat hach ngay sau khi budi thi sat hach két thic va
theo danh sach thong bao, phi€u hen tra két qua cho c4 nhan.

- Riéng c4 nhan nhan két qua cdp chtng chi hanh nghé hoat dong xiy dung
tai B phan ti€p nhan va tra két qua hoac guri qua duong buu dién theo phiéu hen
tra két qua cho cd nhan.

_ 1IL. Pia diém, thoi gian va chi phi sat hach, 1¢ phi cip chirng chi hanh
nghe

1. Pia diém sat hach: Truong trung cap nghé Viét My - S6 75 Nguyén
Thi Dinh — Phuong Thanh Nhat - Thanh phd Budn Ma thudt.

2. Thoi gian sat hach : Thoi gian t6 chire sat hach ( dw kién ):
20/07/2018

- Budi sdng bét dau tir 7 gio 30 phiit , diing 8g00 tién hanh thi st hach
- Buoi chiéu bat dau tir 13 gio 30 phit, ding 14 gio 00 tién hanh thi sat hach
3. Chi phi sat hach

- Ml’l.’q thu chi ,phl/ sat hach cho mot linh vuc sat hach : 450.000 d(“)ng /nguoi
( Theo Quyét dinh s6 975/QD-BXD ngay 21/09/2017 cua B§ Xay Dyng )

- Lé phi cdp méi ching chi hanh nghé : 300.000 dong/01 chiing chi
- Lé phi cap lai chimg chi hanh nghé : 150.000 ddng/01 chiing chi

- C4 nhan nop 1€ phi qép chtng chi va phi st hach khi ding ky nop hd so
hodc trude khi lam thu tuc d¢ vao phong thi sat hach. Chi phi khong dugc hoan tra
trong moi trudng hop, Khoan 5 Biéu 15 Thong tu s6 17/2016/TT-BXD.

4. Hinh thirc ngp chi phi

~ -Béng tién mat tai BY phén Tiép nhan va Tra két qua S¢ Xay dyng Dak Lk,
S6 15 Hung Vuong - Phuong Tu An - thanh phé Budn Ma Thuot
- Trudng hop chuyén khoan ( ca nhan ghi ho va tén, s6 CMND /thé cin cudce
cong dan trong no1 dung chuyén khoan).+ S6 tai khoan : TK3713.0.1005875.00000
— Tai kho bac Nha nudc Dak Lak; Chu tai khoan: S& Xay dung Bak Lak



IV.Vé to chirc thuc hién sat hach :

1. Nji dung dé va hinh thirc sdt hach cdp chirmg chi hanh nghé (qui dinh
tai Pieu 8-TT17/2016/TT-BXD)

a)Viéc sdt hach cip chtng chi hanh nghé dugc thuc hién theo hinh thic thi
trac nghiém trén may tinh.

b) Pé sdt hach bao gdm 15 cau héi vé kién thirc chuyén mén va 10 ciu hoi
vé kién thtrc phdp luat c6 lién quan dén linh vuc dé nghi cap chimg chi hanh nghé
dugc 1iy ngau nhién tir bd cau hoi tric nghiém quy dinh tai quyét dinh sé 145/QD
— BXD. Thoi gian sit hach ti da 1a 30 phit.

¢) S6 diém t6i da cho mdi dé sit hach 13 100 diém, trong d6 diém t6i da cho
phan kién thirc chuyén mén 12 60 diém, diém t6i da cho phan kién thirc phép luat 1a
40 diém. C4 nhan c6 két qua sat hach tir 80 diém tré 1én méi dat yéu cau dé xem
xét cAp ching chi hanh nghé. Truong hop cd nhan dugc mién st hach vé kién thuc
chuyén mon thi két qua sat hach vé kién thtrc phdp luat phai dat s diém tir 32 diém
trg 1én.

d) BO cau hoéi tric nghi¢m phuc vu sat hach do B Xay dung ban hanh kem
Quyét dinh s6 145/QD-BXD ngay 10/10/2017 ciia B6 Xay dung vé viéc cong bd
cap nhat va diéu chinh B cau hoi tric nghiém phuc vu sit hach cép ching chi
hanh nghé hoat dong xay dung , duoc cong bd cong khai trén trang thong tin dién
tor cua B§ Xay dung tai dia chi http://www.xaydung.gov.vn

2. Thii tuc dé tién hanh sdt hach cdp chiing chi hanh nghé

—,Viéc sat hach duoc thuc hién trén ph?ln mém sit hach duoc Bo Xay dung
cong bo tai trang thong tin dién tir tai dia chi http//cchnxaydung.gov.vn

- Trudc gid sét hach, Bo phan sdt hach kiém tra, dam bao céc dicu kién co s6
vat chat phuc vu sat hach.

- C4 nhén dén tham dy sat hach xuét trinh glay to hop phdp (co anh) ching
minh minh ding véi cd nhan dugc tham du sat hach dé Bo phan sat hach kiém tra,
dbi chiéu.

- B6 phén sit hach phd bién cdc ndi dung, quy dinh lién quan dén ky sat
hach trudc khi ¢4 nhan vao tham du sat hach.

- Thoi gian ghu’c hién st hach duwoc tinh tr thoi diém cd nhan dang nhép
thanh cong phan mém sat hach va x4c nhan thuc hién sét hach.

- Két qua sét hach ctia cd nhin dugc in ra 02 ban ngay sau khi két thic bai
sat hach, c6 chit ky cia cd nhan va chir ky xdc nhan cua dai dién Bf) phan sat hach
trong d6: 01 ban giao cho cd nhan, 01 ban do B phén sat hach tong hop,luu két
qua sat hach.

3. Quy dinh d6i véi cd nhdn tham dw sdt hach cép chirng chi hanh nghé

3.1. C4 nhan duoc tham du st hach cip chimg chi hanh nghé khi:

a) C6 tén trong danh sdch thong bdo tham du ting dot sat hach cua So Xay
dung bak Lak;

b) Béng day du chi phi sit hach theo quy dinh;



d) Trudong hop cd nhan ving mit dugc coi nhu ¢6 két qua sit hach khong
dat.

d) C4 nhan c6 két qua sat hach khong dat dugc dang ky sat hach hoac dé
nghi cap ching chi hanh nghé & cdc lan sat hach tiép theo.

3.2 Khi tham dur sat hach dé cip ching chi hanh nghé, cd nhan phai tun thi
céc quy dinh sau:

a) C6 mit tai phong sit hach ding thoi gian theo quy dinh, chdp hanh hiéu
Lénh cua HOi dong va hudng dan cua can bd sit hach.

b) Khi vao phong sét hach:

- Chi duwoc mang vao phong thi bit viét, bit chi, tay, thuéc ké, thude tinh,
may tinh bo tui khong c6 chirc nang soan thao van ban va khong c6 thé nhd.

- Khong duge mang vao phong st hach vii khi, chat giy nd, giy chdy, do
uong c6 con, giay than, but x0a, tai liu, cic loai may ghi am va ghi hinh, may tinh,
mdy tinh bang, dién thoai va cdc thiét bi ho trg khic c6 thé lgi dung dé gian lan
trong qud trinh 1am bai sit hach va qud trinh cham diém sat hach.

c¢) Trong phong sat hach:

- Ngdi diing vi tri theo hudng dan cia cén b sét hach;

- Thong bdo ngay cho cdn bd sat hach trong truong hop hé théng mdy tinh
lam vi¢c khong 6n dinh hodc khong truy cap dugc phan mém sat hach;

- Khéng duoc trao d6i hodc ¢6 nhitng ctr chi, hanh dong gian 14n, lam mat
trat tu khu vuc thuc hién sat hach;

- Khéng duge roi khoi phong sét hach trong sudt thoi gian 1am bai. Trong
truong hop can thiét, chi dugc ra khoi khu vyc thyc hién sit hach khi dugc phép
cua can b0 sat hach va chiu sy gidm sét cua can b sat hach./.






